
PARENTS, TEACHERS, FRIENDS ASSOCATION OF 
CHIPSTEAD VALLEY PRIMARY SCHOOL 

 
ANNUAL GENERAL MEETING (AGM) 

 
MINUTES OF MEETING HELD ON MONDAY 29TH JUNE 2026 AT 3.30PM IN 5C 

 
Attended By:  Kate Duncan, Shelly Rowe, Laura McBride, Ian Jones, Kieran Dickenson, Phillip Bell, Charlotte Ellison, 

Dean Roberston-de Havillard, Lucy Leidecker, Joanne Cresswell, Louise Bacon, Ruth Mighalls, Georgia 
Coome, Rabia Khan, Harvey Chapman, Molly Terry, Lucy Alderman, Rebecca Cherot  

      
Apologies:  Vikki Pope, Katie Burrows, Vicky MacGregor 
 
1) Welcome 
 
Kate Duncan welcomed everyone and thanked parents and staff for attending the AGM. 
 
2) Minutes Agreed 
 
The minutes of the last AGM on 7 May 2025 were agreed as accurate and quorate. 
 
3) Chairs Report 
 
As this is my first year working closely with the CVPS PTFA, alongside my role as Headteacher, this year has very much been about 
learning, listening and getting to grips with how the PTFA operates, as well as how we can best work together to support our 
school community. 
At the end of Spring 1, I took on the role of Chair of the PTFA, stepping in for Rebecca Herrera as she began her maternity leave. 
Over the year, the PTFA has supported a range of events that have provided pupils with enjoyable and memorable experiences, 
including school discos, the fireworks event, the Winter Bazaar and end of term treats and this weekend our Chipstead Valley 
Festival. These events are hugely valued by the children and families, and the focus throughout has been on creating opportunities 
that children genuinely enjoy and feel included in. 
A key priority for us as a committee has been ensuring that all PTFA events and spending align closely with the school’s vision and 
values, particularly around health and safety, inclusion and wellbeing. Alongside this, we have been very mindful of the cost-of-
living pressures that many families are currently facing and have sought to take affordability and accessibility carefully into 
account when planning events and activities. 
Children have also benefitted directly from PTFA funding this year. The sensory bell tent has provided a calm space for pupils who 
need quieter moments during the school day, while much-needed updates to our reading books have helped us to refresh and 
improve the resources available to children across the school. We are also currently using the £10,000 agreed by the PTFA to 
renovate parts of the playground, with the aim of making children’s less structured time more enjoyable and purposeful. 
It is important to recognise and thank the parents and carers who volunteer their time to the PTFA. While those who volunteer do 
so generously, we also remain very aware that not all families are equally able to attend events or contribute in the same ways. 
I would like to thank the PTFA committee for their continued time and commitment, and all parents who have supported events in 
any way this year. As we look ahead, we will continue to review how events are run, how funds are used and how the work of the 
PTFA can best support all pupils and families across the school. 
 
4) Treasurers Report 
 
Balances of accounts were confirmed as: 

Current Account Balances (as at 29/06/26) 

PTFA Current Account - £30,961.77 

Savings Account - £2,004.21 

Total - £32,965.98 

2024 Audit 

Total Income - £34,093 

Total Expenditure - £29,860 

Cash Balance - £4,233 



Cash Funds at year end - £33,658 

5) Appointment of Independent Examiner 
 
It was agreed that Hakim Fry Chartered Accountants in Epsom will continue to audit the PTFA accounts.  
 
6) PTFA Positions/ Posts 
 
Applicants/ proposals were requested for the following roles and votes and agreed as follows: 
 
CHAIR   Kate Duncan, no objections 
 
VICE-CHAIR  Laura McBride, no objections 
 
SECRETARY  Shelly Rowe, no objections 
 
1st TREASURER  Phillip Bell, no objections 
2nd TREASURER  Agreed to leave this vacant  
 
COMMITTEE  
MEMBERS  Ian Jones, no objections 

Vikki Pope, nominated by Shelly Rowe, no objections 
Vicky MacGregor, nominated by Shelly Rowe, no objections 
 

 
TRUSTEES All the above-mentioned 7 committee members now formally become trustees of the PTFA. 
 
 
7) AOB 
 
Kate Duncan sought approval at the AGM to move the PTFA from the 2018 Parentkind Model Constitution to the 2021 Parentkind 
Model Constitution. The only change to the 2021 version is that it provides the facility for the PTFA to be able to PTFA meetings 
remotely or to allow members to access in-person meetings remotely. This was unanimously agreed with no objections. 
 
The meeting closed at approx. 3.40pm. 


