Minutes of Meeting

	Title: PTFA Meeting 
	Location: 

Staff Room

	Date: Wednesday 23 September 2026
	Time: 6.30pm

	Attendees: Mrs Duncan, Shelly Rowe, Phil Bell, Rachael Pickering, Steph O’Shea, Heather Scott, Laura McBride, Vicky MacGregor, Charlotte Ellison, Sean Davis, Zoe Waite, Amy Hodge, Dan O’Grady, Anubhoav Mathur, Daniel Blackwood-Dunbar, Anita Eugenieva, Vikki Pope + 4 members
	


	Item

	1. Welcome/ Members Introduction
Mrs Duncan welcomed everyone to the meeting. All members introduced themselves.

	2. Minutes of the Last Meeting/ Update on Matters Arising from Action Points
The minutes from the 22 April 2026 meeting were agreed as accurate.
Info on My School Lottery to go out – Rachael has included this within the PTFA newsletter. ACTION CLOSED.
PTFA Social event, calendar and newsletter - Rachael is still actively working on these and will also share an events calendar with parents.
Gladiator Hire – Laura has tried repeatedly to organise this although booking is very difficult. A parent has a contact with one of them and so maybe able to look into this.
Break the Rules Day – Update on income went out at the end of last term. This was completed at the end of last term. Vicky McG mentioned after the meeting that she will contact Mrs Duncan for new dates. NEW ACTION POINT
Treat Table Dates – the next date is 21 October. Steph will discuss allergies prior to this.
Hire costs for mini buses – conversations around this remain open within school but challenges around staff/ costs make this limited and more complicated. ACTION CLOSED.
See back page for new/ in progress Action Points.

	

	3. Treasurers Report
Current Account: £24,441.14
Savings Account: £2,006.73
Total: £26,447.87
All outstanding invoices from the school have been paid. Phil will be leaving the school on 5 October 2026 and proposed Dan Blackwood-Dunbar to take over as new treasurer. Both he and Phil have had numerous meetings about what is involved and is confident that Dan will be a suitable replacement for him. All present voted in agreement to elect Dan on to the committee. Thanks were given to Phil for the fantastic work and support he has given the PTFA since he has been on the committee, he will remain as a trustee until full handover has taken place.

	

	4. Benedict’s Law

Benedicts Law is the new set of statutory allergy safety reforms for schools in England effective from September 2026. It was introduced following a campaign by the family of 5-year-old Benedict Blyth who sadly died from anaphylaxis in his school in 2021. The new law is reflected in the revised PACE Allergy Policy and all PTFA’s within the trust are expected to follow this policy on allergies at events where children are present without parents and with some deviations permitted at events where parents have responsibility of their children.

	

	5. Disco Update (Friday 16 October)

Kate and Shelly met recently to discuss the selling of snacks at the disco, the new law and wther we could continue to do this safely. The committee have agreed that we will only now consider selling allergy free snacks at the Year 2-6 disco working in conjunction with the schools allergy list. Reception and Year 1 have a supervised snack break and alternative suitable snacks are provided for children with allergies.
Heather has carried out a stock take and will put in the order for jewellery, toys etc. The light bulb needs replacing in the nook, since the meeting a request has gone into school to have this replaced. Also considering additional stalls such a face gems and nail stickers. Vikki will order glow sticks and include stock for the fireworks. Info will go out to parents and it will include information to Year 6 parents that this will be their last disco. Rachael will organise the disco helpers.

	

	6. Chipstead Valley Fest Feedback
This was a fantastic event last Summer and raised over 10k, everyone agreed that Laura and the committee did an amazing job in bringing her vision to life. It was a fantastic family & community event. We are not sure that this event will be repeated in 2027. Any form of Summer event will need a committee with the enthusiasm to run it! Everyone agreed to give it some thought. If it goes ahead it will be a similar date to last years. Add to agenda for next meeting. NEW ACTION POINT

	

	7. Reception Parents Welcome Evening Feedback (Thursday 25 June) 
It was a very hot evening and this needs to be considered when planning what complimentary drinks to provide. Last year Prosecco and Rose were popular. Big thank you again to Jody for doing another really engaging presentation from the PTFA to new parents.

	

	8. Gelli Plate Funding Update
At the end of the Summer Term the PTFA were contacted by Mrs Cresswell asking whether we would consider funding a new set of Gelli Plates. These are a reusable gel-like surface for making monoprints without a traditional printing press.
The cost of the new set was £266.84. This was agreed unanimously by the PTFA Trustees. The ultimate goal would be to have another set so that every child in class could have one. Everyone at the meeting agreed that we would fund the cost of another set. The school finance office and Mrs Cresswell have been informed since the meeting. Phil added that whilst this is a small level of funding, it is important that the PTFA be mindful of spending and what is already ringfenced but also to consider what might be an acceptable level to maintain funds at in the account.

	

	9. Playground Funding Update
Mrs Duncan spoke about how noticeable it was when she first joined CVPS that there was very little for the children to do in the playgrounds. The PTFA funded £10,000 for new playground markings and improvements with £6,000 spent on markings and then additional equipment. There is £1,000 left which is being spent on an additional picnic bench as these are well used and some additional consumables like balls. The impact of these improvements is really showing with a noticeable improvement in break time enjoyment, the feedback from children has also been very positive. The tracks are being well used by children, especially those that need movements breaks/ more structured breaks during the day.

	

	10. Swimming Hat Updates
These will be ordered shortly, just waiting on the final confirmation from admissions of Reception children’s names. Information will also go out to Year 1-5 parents to order replacement hats.

	

	11. Fireworks Update (Wednesday 4 November) 
The committee carried out a site meeting with Mrs Duncan and the School Operations Manager earlier that day, which was very useful as this year the fireworks will be held on a school day instead of a Sunday. It’s been agreed that the bonfire will be built on the morning of the event rather than the Sunday before to eliminate risks. Our school caretakers will be available to help on the day. All plans are where they need to be in terms of ordering toilets, fencing etc. Prebooked ticket prices will remain the same to keep it an affordable safe community event. This year had to be on a school day to avoid Remembrance Sunday. Info to parents and requests for help will be sent out to parents shortly.

	

	12. Winter Bazaar Update (26 November 2026)
The Winter Bazaar is a 90-minute Winter Fair, held after school between 5-6.30pm  with stalls, food & drink, games, choir and enterprise stalls for each year group. Info will be sent out to parents shortly about Mufti dates prior to the bazaar which are 9 October, 6 November and 20 November. Raffle prize gathering has started. Rachael will organise a date in the diary to meet for planning. Both Rachael and Steph will also arrange a social drink in the lead up to Christmas at the Grape Variety, Chipstead.

	

	13. Santa Visit
Laura is planning this event again with the same Santa. It was agreed to have a Breakfast with Santa in the canteen on a Sunday on either 6 or 13 December.

	

	14. Cracker Update
Earlier in the year, the PTFA agreed to fund the cost of Christmas Crackers so that every child has one when they have their Christmas lunch in December. Lisa is aware of this and will order and store the crackers.

	

	15. Squirrelled Commission App
Rachael has found a passive fundraising app called Squirrelled. This is an app that parents can shop through and connect to many normal well known/ household name stores that offers cash back. For every £1 the user gets back, the school earns 40p. Users can still use all loyalty/ club cards. Cash back is returned within 30 days. 
Rachael will promote by sending leaflets out via book bags and email parents.

	

	16. Quiz Night Update
Eddie and Jody are keen to run another quiz night if there is an appetite for one. Agreed to look at setting a date in February. NEW ACTION POINT

	

	17. Year 6 Leavers Party 2026 – Agree Funding

Each year there is a party for Year 6 children as they head off to Secondary School. This is held in school but is funded and run by Year 6 parents. The PTFA historically contribute £1500 towards this event to support with food, entertainment, gifts etc. Members agreed to fund this for 2027. Vikki Pope will contact parents in her year group and inform them of the contribution and they will contact Mrs Duncan directly to organise. The date has been agreed as Monday 19 July 2027.

	

	18. Wine and Wreath Making Evening (Tuesday 1 December)

Rachael and Steph are organising a Wine and Wreath making evening. Ticket price will be £40-£45 and will be limited to 30/35 people. This will include a glass of wine and mince pie. Information will go out to parents shortly.

	

	19. Halloween Treats Table

This was covered in item 2.

	

	20. Happy Circus 2028

Happy Circus are available for one date on Friday 21 April 2028. Laura is happy to organise this. Laura to liaise with Mrs Duncan to check Croydon term dates. NEW ACTION POINT

	

	21. AOB

Legoland tickets – suggestion of taking up the cheaper inset day offer of tickets. Steph has offered to organise this if we want to run this again.
Volunteers – suggestion of sending out information earlier for events so that all parents can have better warning to be able to commit to helping.

School Hall Stage Area – query as to whether there are any thoughts on improving the stage area for productions so that it could look more like a theatre space. Mrs Duncan explained the challenges of it being a multi-functional space. Mrs Duncan encouraged the parent to contact her to discuss further.

Reminder that the F in PTFA stands for “Friend”. Events that fall outside of school time could really benefit from additional volunteers.

WhatsApp Announcement Group – Agreed that time sending out announcements should be between 8am and 9pm but where possible to keep 9pm to a last resort.

	

	22. Additional Note: Following the meeting, on 30 September 2026 Chipstead Valley LGB gave permission for the PTFA to sell alcohol at PTFA events for the academic year 2026/2027 as per the PACE Lettings Policy. This will be verbally updated at the January meeting.

	

	23. Date of Next Meeting: Wednesday 13 January 2027


ACTION POINTS

	NO.
	DATE
	AGENDA

NUMBER
	ACTION TO BE TAKEN
	WHO

	072
	03.12.25

04.02.26

23.09.26
	6

2

2
	PTFA calendar to be shared with parents
	Rachael

	077
	04.02.26

23.09.26
	18

2
	Look into hiring a Gladiator for the day – possible contact with Nitro via parents
	Laura McB

	078
	22.04.26

23.09.26
	5

2
	Break the Rules Day – discuss new dates with Mrs Duncan
	Vicky McG

	080
	22.04.26
	7
	Swimming Pool Equipment (pool noodles etc)
	Shelly/ Mrs Duncan

	083
	23.09.26
	6
	Discuss Summer Event at next meeting
	Mrs Duncan

	084
	23.09.26
	19
	Check Croydon term dates
	Laura

	085
	23.09.26
	16
	Set February Quiz Date
	Eddie/ Shelly


